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St. Peter’s Episcopal Church 

Facilities Use Policy 

St. Peter’s is pleased to share its facilities with the community when possible and subject to the 
following specific terms and conditions. St. Peter’s Episcopal Church, its clergy, vestry, officers, directors,  
parishioners, members, agents, employees, and attorneys collectively (the “church”) proactively support 
the use of its facilities so that it may be beneficial not only to the life of the Church but also to the 
benefit of the community to which it serves. 

This Policy applies to all program spaces owned by the Church including the Sanctuary, Parish Hall, 
Library, Parlor, Chapel, Classrooms, Exterior Campus Grounds and Memorial Garden (“Premises”); it also 
applies to parishioners as well as non-profit and non-political groups wishing to use any part of the 
Church for a function; and, includes provisions and fees for use of these spaces.  

General requirements and Restrictions: 

A request for the specific use of Church space requires the submission of a “Facilities Use Application 
Form” to the Church office. This Form can be found online at: saintpeterssav.org  and should plan to be 
submitted to the Parish Administrator at least four weeks before the use requested herein. A refundable 
security deposit in the form of a $150.00 check, (unless forfeited for cleaning, repair or other damage), 
is required with each request. The security deposit may be returned with a 48 hour notice of 
cancellation. Any facility use policy/arrangement may also be changed by St. Peter’s with a 48 hour 
notice.  Also, dependent on the type of event, an additional $150 check to serve as a refundable damage 
deposit (unless forfeited for cleaning, repair or damage) may be required for use of the kitchen.  

Definitions: 

• Special Event Rental: a one-time event; 
• Long Term Rental: repeat events held either daily, weekly, monthly or annually. 

Building Use Priorities: 

• St. Peter’s Programs and Mission;  
• Parishioner Usage; 
• Other non-profit community organizations providing service to others; and, 
• Other non-political groups.          

Alcohol Usage:                                                                                                                                                                                                                                                                                  

For any event where alcohol is served, the “Diocese of Georgia Alcohol Policy” (attached) will be 
followed. 

Insurance Requirements: The Church reserves the right to require liability insurance when it deems 
appropriate. 

Indemnification Requirements: User agrees to indemnify and hold harmless the Church from all costs, 
loss and expense, including attorney’s fees, resulting from any claim or demand against the Church by 
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any person arising out of the User’s use of the facilities or premises, or any activity conducted thereon 
by User, its agents, employees, members, guests, patrons or invitees. 

Long-Term Rentals: Determined on a case-by-case basis. 

Annual Review/Rescission of Use: 

Each group is subject to a periodic review for continuation of use. St. Peter’s reserves the right to deny 
the application of any group or organization or to rescind any group’s use of the facility at any time. 

Presence of Children: 

If children are present, they must be supervised at all times. 

Cleaning: 

The facilities must be cleaned and vacated within the hour at the end of the event. Cleaning is to be 
done by the organizers of the event.  The space must be restored for regular use. All trash is to be left in 
trash bags outside of the kitchen door. The Church Facilities Manager, or designee, must approve the 
cleaning for the security deposit to be returned. 

Hours of Usage: All events must cease by 10:00 p.m. (with an additional hour allowed for cleanup) 

Set-Up and Break-Down 

The Facilities Manager is responsible for set-up and break down of tables and chairs. If preferred, groups 
may bring in their own tables and chairs for set-up and break-down. 

Decorations: 

No pins, tacks or nails may be used to attach decorations to tables, carpets or other surfaces, including 
walls. Also, no items may be taped to walls, except for painter’s tape. Event organizers must remove all 
display items and coverings after the event concludes as part of the cleaning. 

Wet, or damp decorations are permitted; however, these types of decorations must be placed on a tray 
or plate and pre-approval must be obtained from the Facilities Manager. Examples include potted plants 
and flower arrangements.  

Kitchen Usage: 

When renting the Parish Hall, kitchen facilities are available to groups, or their respective caterers. Use 
of the kitchen will require a $150 damage deposit which may be refunded subject to approval of the 
Facilities Manager, or his designee. Use of the kitchen does NOT include use of the coffee urns. The 
group is responsible for cleaning the kitchen and nothing is to be removed. The refrigerator/freezer may 
not be used to store leftovers. All leftovers must either be thrown out or removed from the premises at 
the conclusion of the event. 

Office Supplies and Services: 

Use of the audio equipment and screen is allowed. Care should be taken with its use. It is expected that 
groups will bring their own meeting supplies. User is responsible for any necessary repairs or damage 
resulting from User’s activities or actions. 
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Oversight Support: 

The Facilities Manager or a member of the congregation must be present for events held within the 
Parish Hall or Sanctuary. If the event is outside the Facilities Manager normal hours, a separate rate 
may apply.

Locked Doors: 

 Any group or person using the facilities is responsible for ensuring that said facilities are locked 
upon leaving the premises. 

Rental Fees: The “Facilities Fee Schedule” is attached. 
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DIOCESE OF GEORGIA ALCOHOL POLICY 

1. The Church seeks to provide a safe and welcoming environment for all people, including people in recovery from
substance abuse and addiction.

2. All applicable federal, state and local laws shall be obeyed, including those governing the serving of alcoholic
beverages to minors.

3. Some congregations may decide not to serve alcohol at events or gatherings. Others may decide to permit the
responsible use of alcoholic beverages at church-sponsored events.

4. Alcoholic and non-alcoholic beverages must be clearly labeled as such. Food prepared with alcohol does not
need to be labeled provided the alcohol is completely evaporated by the cooking process; however, it is
recommended that even in this case the use of alcohol in cooking be noted on a label.

5. Whenever alcohol is served, appealing non-alcoholic alternatives must be offered with equal prominence and
accessibility.

6. The serving of alcoholic beverages at church events should not be publicized as an attraction of the event, e.g.
“wine and cheese reception,” “cocktail party,” and “beer and wine tasting.”

7. Ministries inside or outside of congregations will make certain that alcohol consumption is not the focus of the
ministry and that drinking alcohol is not an exclusively normative activity.

8. Food must be served when alcohol is available for consumption.

9. Reasonable measures shall be taken to prevent service of alcohol to persons who are visibly intoxicated and to
prevent any such persons from leaving the premises while operating a motor vehicle including such measures as
providing transportation home.

10. Whenever alcohol is served, those persons having oversight of the event must appoint an adult to oversee its
serving. That adult must not drink alcoholic beverages during the time of his or her execution of his or her
responsibilities.

11. No distilled spirits shall be served on church property, except at non-church events for which caterers have
obtained the required license to serve distilled spirits. If the church owns a rectory or vicarage, then this does not
apply to that dwelling.

12. Serving alcoholic beverages at congregational events where minors are present is discouraged. If minors are
present, alcohol must be served at a separate station that is monitored at all times to prevent underage drinking.

13. Groups or organizations sponsoring any activity or event on church property at which alcoholic beverages are
served must have permission from the clergy or the vestry. Such groups or organizations are responsible for
compliance with this policy.

14. Alcoholic beverages shall not be served when the business of the Church is being conducted.

15. Clergy shall consecrate an appropriate amount of wine when celebrating the Eucharist and perform ablutions
in a way that does not foster or model misuse.

16. Clergy are encouraged to acknowledge the efficacy of receiving the sacrament in one kind and consider
providing non-alcoholic wine when appropriate to the liturgy, such as a 12-Step Eucharist. This policy is not
intended to create any duties owed to third parties or to represent any standard of care, but reflects this diocese’s
concern for the spiritual health and welfare of our communities.
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St. Peter’s Episcopal Church 

Facilities Fee Schedule 

DEFINITIONS: 

Special Event Fees: 

• Defined as “one-time” events.
• Same fees for member parishioners as well as non-members.

Long Term Rental Fees: 

• Defined as repeat events held either daily, weekly, monthly or annually.
• It is the intent of the Vestry to treat long-term rental opportunities on a

case-by-case basis in terms of negotiating appropriate rental fees.

RENTAL FEE SCHEDULES: (In addition to $150.00 security deposit): 

Parish Hall: (includes use of kitchen, tables, chairs, audio equipment and screen): 

• $200.00 per event – (Large events, such as weddings, will be separately
planned.)

• An additional $150.00 damage deposit required for use of kitchen (may be
refunded per approval of Facilities Manager).

• Fee Exemption: Funeral receptions for parishioners.

Chapel 

• $50.00 per event (Subject to approval of the Rector)

Library 

• $35.00 per event

Parlor 

• $50.00 per event
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Classroom (Single) 

• $50.00 per event

Classroom (Double) 

• $100.00 per event

Sanctuary 

• $350.00 per event (subject to approval of the Rector).
• Use of sound system, organ and/or piano will require a damage deposit.

The amount of said damage deposit will be dependent on approval of the
Rector.

Campus (outside grounds of Church facilities) 

• $50.00 minimum charge, but may be more depending on scope of event.

Memorial Garden 

• Varied charge – dependent on approval of Rector.

Sacred/Worship Events: 

• Subject to approval of Rector.

FEE FOR ON SITE FACILITIES MANAGER 

• Minimum fee of $50.00 for use requested herein and an additional $25.00
per hour as needed.
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Facilities Use Application Form 

MUST BE SUBMITTED FOUR WEEKS AHEAD OF EVENT AND ACCOMPANIED BY A 
$150.00 CHECK FOR REQUIRED SECURITY DEPOSIT 

APPLICANT’S INFORMATION: 

Name of Applicant:________________________________ Date:______________ 

Mailing Address: ____________________________________________________ 

City:______________________________State______Zip Code:_______________ 

Phone #:_____________________E-mail Address:__________________________ 

Parishioner_____________________Non-member_________________________ 

__________________________________________________________________ 

EVENT INFORMATION: 

Name of Group/Description of Event:____________________________________ 

___________________________________________________________________ 

Date(s) of Event:_____________________________________________________ 

Please circle appropriate option:  

Special Event: One Time Event         

 Long Term:       Daily               Weekly            Monthly             Annually 

Set up Date(s) and Time, if needed:______________________________________ 

Event Start Time:________Event End Time: (inc. one hr of cleanup)____________ 

Projected Number of Attendees: Adults (18+)____________Children:__________ 

Name and Phone # of Caterer (if applicable):______________________________ 

Liquor Service?  No____Yes____(Caterer must provide proof of serving license.)  

Facility Requested: ____Library____Mem’l Garden____Chapel ____Classroom(s) 

____Parish Hall ____Kitchen (an additional $150 deposit) ___Parlor 
___Campus_____Sanctuary  
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Note: A site layout plan may be requested indicating placement of tables, chairs, 
and any other equipment. 

MUSIC EVENTS ONLY (A damage deposit may be required if equipment or 
instruments are used.) 

Music events within the Sanctuary will require the following additional 
information as well as the approval of the Rector: 

Will the altar require moving?______ Will the sound system be required?_______ 

Will there be need of the choir room?_____________ Will additional sound or  

video equipment be brought in or will our equipment be used?_______________  

Please attach a brief description of your set-up, including:  

Number of Participants:____________Number of Attendees:________________ 

List of all Equipment brought in:________________________________________ 

___________________________________________________________________ 

Are you requesting use of the grand piano/organ?__________________________ 

If yes, the Music Director must approve the pianist/organist. Please provide 
contact information for this person. 

Name:__________________________Phone #:____________________________ 

SIGNATURE AND APPROVAL 

Signature of Responsible Party:_________________________________________ 

Print Name:__________________________________Date___________________ 
___________________________________________________________________
FOR OFFICE USE ONLY: 

Application Approved by:_______________________________Date:__________ 

Amount of Rental Fee: $________________Security Deposit: $_______________ 
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St. Peter’s Episcopal Church 

Agreement for Use of Facilities 

SPECIAL EVENT RENTALS 

(Must be executed prior to date of event) 

The undersigned, St. Peter’s Episcopal Church at Skidaway Island, Inc. on behalf of itself, its vestry, 
parishioners, officers, directors, members and agents,(as ”Owner”) and  

_________________________________________(as “User”), in consideration of the mutual covenants 
set forth in this Agreement, and subject to the Facilities Use Policy attached hereto and for other good 
and valuable consideration, the receipt and sufficiency of which is acknowledged, agree as follows: 

Owner shall permit User access to and use of the following portions of the Permitted Facilities at St. 
Peter’s Episcopal Church at Skidaway Island, Savannah, Georgia: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

User shall be allowed access to and use of the Permitted Facilities from: 

Date____________________________________ to Date_____________________________________ 

Between the hours of: 

_______________a.m.   p.m.  (circle one) and _____________ a.m.   p.m.  (circle one) 

User shall not be permitted access to or use of any other portion of the facilities, other than restroom 
facilities serving the Permitted Facilities. User agrees not to use such other portions or to permit its 
personnel, members or invitees to use such other portions. User understands and agrees that other 
events, services or activities may take place in other portions of the facilities during User’s hours of 
use and User agrees not to obstruct or otherwise interfere with such other activities. 

User recognizes that Owner’s facilities are owned and operated as a Christian church. Owner shall 
have the right, at its sole discretion, to determine the appropriateness of User’s displays and activities 
for the facilities and shall have the right to terminate this Agreement and refund User’s deposit if, in 
Owner’s judgement, the use of the facilities is inappropriate. 

User shall pay a rental fee of $___________; a refundable security deposit of $150.00; and, for use of 
the Kitchen (if requested), a refundable damage deposit of $150. The Owner may, in its sole 
discretion, apply both deposits to the cost of clean-up or damage (other than normal wear and tear) 
to the facilities including the Kitchen, if used.  After inspection of the premises, the Facilities Manager, 
or his designee, shall determine the amount of refundable fees. 

All rental fees and proof of insurance, if required, are due at least 15 days ahead of the scheduled 
event.  

User agrees to return all furnishings to their original location and arrangement at the conclusion of 
User’s activities each use. 



10 
 

User shall be responsible for its own security. Owner shall not be responsible in any event for any loss, 
injury, theft or damage to User or to User’s employees, members, patrons, guests or invitees or to 
User’s equipment, goods, displays or materials, regardless of cause, including loss of damage 
occasioned by Owner’s sole negligence. User hereby releases and discharges Owner from all liability, 
regardless of cause, in connection with User’s use of the facilities and premises of Owner. 

Upon completion of an event, User shall be responsible for locking all doors by which attendees have 
entered and/or exited. 

User shall observe and comply with all fire and building codes and regulations. Use of flammable 
materials in the facility shall not be permitted. 

The parties agree that nothing contained in this Agreement shall create an employment or other 
agency relationship between the parties, who shall at times, be independent contractors. User shall 
not represent that it is endorsed by, sponsored by, affiliated with, or otherwise a part of St. Peter’s 
Episcopal Church. 

User agrees to abide by indemnification and insurances requirements as specifically stated in the 
“Facilities Use Policy”.   

User shall observe and comply with such rules and requirements as included in the “Facilities Use 
Policy” which is attached and made a part of this Agreement by reference.  

By executing this Agreement, User acknowledges and represents that it has read this Agreement and 
the “Facilities Use Policy” and agrees to abide by them. 

This Agreement and the rights created shall not be assigned or transferred, and User shall not share or 
sublet the facilities without Owner’s written permission. 

Owner and User agree that any disputes arising under this agreement will be resolved via a mutually 
acceptable alternative dispute resolution process. If Owner and User cannot mutually agree upon 
such a process, the dispute will be submitted to a three-member arbitration panel of the American 
Arbitration Association for final resolution. 

This Agreement shall be interpreted in accordance with the laws of the State of Georgia. 

This Agreement is the entire agreement between the parties and may not be modified except in 
writing, executed by both parties. 

OWNER:       USER: 

St. Peter’s Episcopal Church    ________________________________ 

At Skidaway Island, Inc.     ________________________________ 

By:____________________________________  By:______________________________ 

Title:__________________________________                 Title:____________________________  

Date:__________________________________                Date:____________________________ 

Attachment: ”Facilities Use Policy” 
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